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	Loading the Sleeper Trolley



Work Area: ………………………………… 
Start Time: ………………………

Work Crew: ……………………………………………………………………………

Location: ………………………………… 

Date: ……………………………. 

Team Leader: …………………………… Presenter: …………………………………       

Topic: Loading the Sleeper Trolley
· Prior to using the sleeper trolley you must read, understand and sign SOP-003 which covers the erection and use of the trolley.
· No Person is to travel on the sleeper trolley.
· Always ensure that the brakes are working prior to loading.

· If the brakes are faulty, report this at once to your team leader and do NOT load the trolley.

· Place “gluts” (wooden packing spacers) preferably one each over the axles so the load is evenly displaced.

· If full sleeper packs are being moved, they should to be loaded along the direction of the rails. This gives clear access to the brake handle.

· Safety rails (poles or pipes) should be used on operator (brake control) side.

· Only one sleeper pack should be loaded at a time.

· Loading packs requires the use of a Crane or Forklift and the following P.P.E. MUST BE USED:

· Steel capped boots,

· Gloves,

· Hard Hat.

· Stay well clear of the crane or forklift during loading.

· Sleepers less than pack size may be loaded across the trolley (at right angles to the rails) provided that clear access is available to operate the brake lever.
· Such loading should be restricted so that the sleepers are stable and not liable to fall.
· If in doubt, strap the load together or reduce the number of sleepers carried.
· Be careful of “pinch points” which might jam parts of your body or that of other team members during loading. 
· Before moving the sleeper trolley, alert any workers on or near the track. 
· Any QUESTIONS or COMMENTS? 
The Presenter must record any questions or comments on the back of this form
Please sign that you have attended and that you understood the content of this meeting:
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Return this form to the DOCUMENT CONTROLLER as soon as possible.
Use the rear of this form to record any questions or comments raised as a result of this Toolbox meeting.


