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	Site House Keeping



Work Area: ………………………………… 
Start Time: ………………………

Work Crew: ……………………………………………………………………………

Location: ………………………………… 

Date: ……………………………. 

Team Leader: …………………………… Presenter: …………………………………       

Topic: Site House Keeping
OTHR expects its volunteers and employees to keep the worksite in a safe and tidy condition. 

· Maintain litter and debris levels to a minium.


· Never clutter or obstruct the work site or workplace entry and exit points, or adjacent roads or walking trail with OTHR equipment or materials. Avoid if possible leaving material in sight of roads or the walking trail to minimise theft.


· Keep flammable materials securely contained and away from possible flame.


· Rubbish should be cleaned daily from the workplace.


· Rubbish should not be burned - please use the bins provided or return the any rubbish to the base camp.


· Fires used for heating in winter need to be safely maintained with a clear surrounding area.

· Extinguish fires when leaving the area unsupervised. 
· Fires should NOT be used at high fire danger declaration times.


· Any uneven surfaces or trip hazards which have developed in general access areas are to be dealt with promptly.


· Any QUESTIONS or COMMENTS? 

The Presenter must record any questions or comments on the back of this form
Please sign that you have attended and that you understood the content of this meeting:

	Name
	Signature
	Name
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	








Return this form to the DOCUMENT CONTROLLER as soon as possible.
Use the rear of this form to record any questions or comments raised as a result of this Toolbox meeting.


