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	Toolbox Meeting



Work Area: ………………………………… 
Start Time: ………………………

Work Crew: ……………………………………………………………………………

Location: ………………………………… 

Date: ……………………………. 

Team Leader: …………………………… Presenter: …………………………………       

Topic: Working with Electrical Equipment 
· Visually inspect electrical leads, tools and equipment for damage before each use.

· Only use equipment and leads that have current test tags attached. Maximum 10amp lead length is 32 metres. 

· Never use electrical leads, tools and equipment in damp or wet conditions unless they are specially designed for use in those conditions.

· If possible leads need to be supported 2.4m above the ground.
· Avoid using extension leads where possible. 

· Multiple outlets must have Safety Switches (a.k.a. Residual Current Devices).

· No extension leads are to be run from multiple outlets.

· Don’t over-load or force electrical equipment. Some drills have very high torque and need using with care – get your team leader to demonstrate correct method of operation.
· Operators need to be aware of the equipment’s capabilities and limitations.

· Use ‘flameproof’ electrical tools and equipment in areas where there is the potential for flammable and explosive atmospheres.

· Do not use equipment that appears to be faulty or damaged.  Advise your team leader of the problem.

· Faulty electric tools or equipment must immediately be “tagged” indicating the fault and recorded on the Faulty Equipment Register (R-003) located in Oberon Station or the worksite container.
· Use appropriate PPE, particularly safety glasses and hearing protection.

· Protect nearby workers from sparks & other dangers.

· Generators must have Safety Switches and a ground stake. 

· Please feel free to discuss any problems with your team leader. 
· Any QUESTIONS or COMMENTS? 
The Presenter must record any questions or comments on the back of this form
Please sign that you have attended and that you understood the content of this meeting:
	Name
	Signature
	Name
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	








Return this form to the DOCUMENT CONTROLLER as soon as possible.

Use the rear of this form to record any questions or comments raised as a result of this Toolbox meeting

