	[image: image1.jpg]



	PO Box 299 

Oberon NSW 

2787

ABN 98 107 506 208
	Version
	Reviewed By
	Reference

	
	
	B - Rev 0
	SEC/TM
	TB-032

	
	
	October - 2009

	
	
	Toolbox Meeting



Work Area: ………………………………… 
Start Time: ………………………

Work Crew: ……………………………………………………………………………

Location: ………………………………… 

Date: ……………………………. 

Team Leader: …………………………… Presenter: …………………………………       

Topic: Telescopic Handler 
· This machine is categorised as a Non Slewing Crane (Tele Handler).
· It may only be operated by a person holding a WorkCover “CN” Licence or equivalent.
· When the load is supported on forks, they should be lowered as close to the ground as possible and the boom retracted during travel.
· When the load is freely suspended, it needs to be elevated to prevent it snagging on the ground or other obstacles.
· Rail Safety workers need to be aware of the above equipment limitations, especially the risk of overturning if used with the load carried at height or freely suspended or in crane mode – keep clear.
· Be aware of other personnel and equipment in the work area and make sure the machine operator can see you.
· The operation should be carried out at a safe working distance from other work areas and personnel. Erect safety barriers if necessary.
· The team leader should designate an observer to ensure that all persons are clear.

· The observer should check with the operator to ensure correct signals and communications are used.

· PPE including gloves, steel capped boots and approved Hard Hats must be worn by Rail Safety workers attending the operation.
· Advise your team leader if you see any possible hazards.

· Any QUESTIONS or COMMENTS? 
The Presenter must record any questions or comments on the back of this form
Please sign that you have attended and that you understood the content of this meeting:
	Name
	Signature
	Name
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	








Return this form to the DOCUMENT CONTROLLER as soon as possible.

Use the rear of this form to record any questions or comments raised as a result of this Toolbox meeting

